	Notice of Position for Millard County
	Full-Time Deputy Assessor
	
Millard County will be hiring for the position of a Full-Time Deputy Assessor. Anyone who is interested in applying for this position should submit an application AND resume with references to Millard County Assessor’s Office, 50 South Main, Fillmore Utah. Applications may be picked up at the Assessor’s office or online at www.millardcounty.gov
Applications/Resumes will be accepted until 5:00 Pm 12/29/25.
		

Job Description
Performs all or some of the following: Manages the State Department of Motor Vehicle operations in the Fillmore office. Vehicle registration and renewals, complex title and registration processes mechanics lien or storage liens, vehicle impounds. Runs daily financial reports, reconciles daily receipts, prepares bank deposits.

Helps the Assessor office as needed, a more detailed list of duties and responsibilities can be obtained from the Assessor.

Performs a variety of entry level to complex clerical duties as needed to expedite the day-to-day activities, projects and requirements of the office of county Assessor. Must have the ability to prioritize; communicate effectively, verbally as well as in writing; develop and maintain effective working relationships with elected officials, professionals, the public and fellow employees; operate a variety of types of standard office equipment such as a 10 key calculator and a computer. Must have good computer skills in; Microsoft Windows, Excel, Outlook, Word. Must be able to occasionally stand for extended periods of time.

Must be able to do the following:
· Become well acquainted with; county policies, procedures, ordinances and resolutions
· Complete a background check
· Complete field related competency testing
· Follow instructions and work as a team player

Minimum Qualification
Graduation from high school and one (1) year or more OR an equivalent combination of education and experience preferably in a related field.

Starting pay- up to $_____ per hour - depending upon qualifications and will be in accordance with the Millard County Step and Grade plan. Benefit package includes medical, dental, life, LTD insurance, paid time off and Utah State Retirement.

Millard County is an Equal Opportunity Employer and an At-Will Employer
